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Summary 

This document serves to inform on accessing and managing the collection of texts comprising 
the Stonecorp corpus. Terminology section defines acronyms and cursory terms while accessing 
details the structure and location of working documents, and management details the methods 
of annotation, coding schema, and software currently applied to manipulate Stonecorp. 
 

Terms and Acronyms 
Corpus  Accumulation of texts pertaining to a central subject. 
Coding  Word or short phrase that symbolizes an attribute for a selection of the corpus. 
Concordance List of words used in a text – every instance of each word with its immediate 

neighbors. 
Document Acronyms - Sources 

A/RBIC Annual Report of the Board of Indian Commissioners 
A/RCE  Annual Report of the Commissioner of Education 
NS-DMS A Day in the Mission at Sitka The North Star (Magazine) 
A/RBENA Report on the Work of the Bureau of Education for the Natives of Alaska 
Book  …It’s a book 

 
Coding Acronyms - Perspectives 

EA  External to Alaska—Federal government 
SL  State-level administrator 
T   Teacher 
S   Student 
IO   International observer 
 

Coding Acronyms - Aspects of Policy 
ER  Explicit rules (federal, state, classroom) 
RP  Rationale for policy (civilization; Americanization; Industrialization; influences) 
CP  Classroom practices & curricular materials 
EE  Evaluation of effectiveness 

Accessing 
Software 

Adobe Acrobat  Used to export text file copies of the original scanned documents to be 
processed by AntConc’s Concordancer or another text parser.  
 
AntConc’s Concordance feature and frequency word list were used to create a central document 
of phrasal structures.  
 
ATLAS.ti Used to aid in the organization of annotations, coding, and facilitate connecting 
contextual excerpts along with a larger theme within larger collections of documents. 
 
7-Zip Used for compression/archiving. Windows’s native compression feature also suffices. 
 

https://acrobat.adobe.com/us/en/acrobat/acrobat-pro-cc.html
http://www.laurenceanthony.net/software/antconc/
https://atlasti.com/
https://www.7-zip.org/
Jacob Straub
This can always be changed – I just like the way it sounds. 12
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Folder Structure 
ARCHIVE 
Directory to store compressed ‘snapshots’ of Stonecorp’s comprising folders/files being worked on. See 
‘archiving’ under ‘Additional Items’ for archiving process. 
  
ATLASti_ProjectFiles 
Stores the exported project file(s) from ATLAS.ti. It is not recommended to store the current working 
project file in a syncing as remote syncing from another team member editing the file may 
subsequently corrupt the project file. See ‘Archiving under ‘Additional Items’ for archiving process. 
 
Central Document 
Stores the ‘Central’ Document. See Below. 
 
Corpus 
Stores the folders and files containing the texts comprising Stonecorp. 
 
TRASH 
Files no longer pertinent to research progress – rather than being deleted they are cautiously moved to 
the current directory level’s TRASH directory. 
 
File and Corpus Structure 

The corpus follows a rudimentary folder/file organization: 
STONECORP / Corpus / [Acronym - Publication body/Author / [Publication Year] - – 
[STATUS]  / [[Publication Acronym] – [Year]].pdf  
for example, ‘~\STONECORP\Corpus\RCE\1882\RCE-1882.pdf. 
 

Status Tag 
The status tag suffixes the publication year within the publication body/author directory within the 
corpus denoting the current working status of the sub-corpus contents. There are three values: 

Process –  The sub-corpora’s PDF file has not been annotated/highlighted through cross-
referencing the ‘Central’ document returned excerpts; additionally, the contents 
have not been added to the corpus by querying the terms list through AntConc. 

Missing –  The documents within are incomplete – pertinent sections/pages are missing 
from the larger publication body of that year. 

Reprocess – The sub-corpora’s PDF file produced an inaccurate text file export. An attempt 
should be made to re-acquire the source file(s). 

[Null] –  The files within are complete to the best of current knowledge and are 
annotated/highlighted. 

 
Terms 

A working text file containing the terms derived from AntConc’s word frequency list. Used to 
create the central document of phrases including the selected term(s). Refer to ‘‘Central’ 
Document’’ section for a table. Terms can is located in ~\ STONECORP\Schema\TERMS.txt 

 
Codes 
 A working excel file - an export from ATLAS.ti containing all names of proposed codes. 
 Located in ~\ STONECORP\Schema\STONECORP_CODES.xlsx 
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Codes - Statistics 

A working excel file - an export from ATLAS.ti containing statistical information for each file 
within the sub-corpora: Contains the ‘Document Name’ and the amounts of each code encoded 
within. Located in ~\ STONECORP\Schema\STONECORP_Stat_Export.xlsx 

  
The ‘Central’ Document 

The ‘central’ document is an excel spreadsheet – an initial 
export of the ‘concordance’ generated through AntConc; 
however, it by no means serves the role of a concordance – 
AntConc’s simple wildcard characters allowed for the quick 
creation of a list of relevant contexts which could be 
exported in an organized manner. It goes beyond the 
purpose of a concordance which is to determine salient 
patterns of language use within the direct neighbors to a 
queried word.  
 
This list of terms was created by referencing a word 
frequency list within AntConc; however, some terms 
generated a great number of false positives (e.g. ‘school’) 
and were omitted; additionally, After the initial filtering and 
analysis of the structures, it was discovered that the terms 
‘composition’ and variations of ‘speak’ and ‘Understand’ 
were not included – this added an additional 500 results. 
Previous versions of these search terms may be referenced 
within the ‘TERMS.txt’ file within the root folder of 
Stonecorp. Note the highlighting of ‘Tongus’ in table 1 – this 
was a common misrecognition of ‘tongue+’ by Adobe 
Acrobat’s character recognition. 

 
Individuals referencing this central document can sort by select sources, or by particular search 
terms, and follow the list of excerpts to determine their pertinence to the research subject 
matters; however, with the inclusion of qualitative data analysis software such as ATLAS.ti, the 
purpose of this document has generally run its course; however, it may be used as a quick 
reference tool of the pertinent excerpts found within the documents without referencing the 
PDFs.  Context phrases are usually a couple of structures to a paragraph in length. The file can 
be accessed in: ‘~\STONECORP\Central Document\antconc_concordance_results*.xlsx’ 

 
 

 
Figure 1- Sample of 'Central' Document 

Table 1 - Search Terms Used in 
AntConc. 
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Central Document - Structure 
 Worksheets 

The Central document includes multiple worksheets. This is due to the inclusion of additional 
terms after determination of excerpt relevance has begun as it was unknown whether  

‘Excerpts_03.15.19’ – Contents include AntConc’s results from AntConc – See Table 1 for 
terms used. 
Excerpts_OLD_02.17.19 

The previous results of the initial compilation of terms searched through the corpus. 
This worksheet should remain as it contains the initial relevancy values (see Excerpt 
subsection of Columns).  

Excerpts_OLD_02.17.19-Sandbox 
A Working copy of the preceding. This worksheet was created to prevent any 
detrimental/irreversible/unintentional changes made so there would be no loss of 
data; additionally, it was created to find a method to merge or transition the 
‘relevant’ values of columns matching ‘Excerpt_b’ values from ‘Excerpts_OLD_*’ 
to ‘Excerpts_03.15.19’. It was created to find a method within excel to run a string 
comparison, find matching strings and then copy the row’s relevancy value; 
unfortunately, limited knowledge of Excel’s formula/ macro language prevents this. 

Formula Sandbox 
A Blank sheet which would include any cross-worksheet formulas. 

  
Column Data 
ID  
The unique numerical ID assigned by AntConc as results were compiled. Its values hold little 
relevancy to the deeper understanding of the corpus save for the it reflects what order the 
excerpt was identified containing a relevant keyword. 

 
 Relevant 

Values include T/rue, F/alse, N/eutral, and the hyphen (‘-‘) which denote the excerpt’s relevancy 
to the scope of research. 

• T/rue reflected a excerpt which structure as is or in combination with its larger context 
was deemed relevant to the topic inquired by the research.  

• F/alse, of course, reflected the opposite nature of T/rue.  
• N/eutral reflected a context which required the confirmation of Dr.Stone;  
• Hyphen (‘-‘) identified contexts which were redundant, either within or next to an 

excerpt which was already identified to be relevant or not. The intern assigned this task 
later got lazy and would skip the duplicate rows…. 

  
Excerpt/eab 
Excerpt is the combination of the String values in ‘Excerpt_a’ and ‘Excerpt_b’ to aid in initial 
reading. It is an optional field if Excerpt_a is right justified and Exerpt_b is left justified  
 
Source 
Identifies the source file/sub-corpus the excerpt was found in – used to cross reference the 
larger context when the 150 characters did not provide enough. 
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Hidden Columns  
Excerpt_a/ea 

 The half of the 150-character excerpt preceding the returned keyword. 
  
 Excerpt_B/eb  
 The following half of the 150-character excerpt including the returned keyword. 
 

Source_File_Code  
Redundant column which became irrelevant once sub corpora labeling followed current naming 
schemes - see ‘File and Corpus Structure’ section. Values are those included under ‘Terms – 
Acronyms – Sources’: (A/RBIC, A/RCE, NS-DMS, Book). 
 
Perspective_Code  
Redundant column to be used for coding of the excerpt - became irrelevant once coding began 
in ATLAS.ti as the feature is built into the coding aspects of the software. 
Values are those included under ‘Coding Acronyms – Perspective’ - (EA,SL,T,S,IO). 

 
Policy_Aspect_Code  
Redundant column to be used for coding of the excerpt - became irrelevant once coding began 
in ATLAS.ti as the feature is built into the coding aspects of the software. 
Values are those included under ‘Coding Acronyms - Aspects of Policy’ – (ER,RP,CP,EE) 

 
Reference String 
An unused column which would compile the preceding values of ‘Source_File_Code, 
Perspective_Code, and Policy_Aspect_Code’ to create an easy reference string. This became 
irrelevant once coding began in ATLAS.ti as the feature is built into the software. 

  
Managing 
Data Collection 

Government documents were collected through the Hathi Trust Digital Library. As the 
University of Alaska is not a partnered institution, collection was limited to opening individual 
tabs – for each page for the selected year of publication. These files were then downloaded to a 
temporary folder to be bound within Adobe Acrobat, labeled, and appropriately ‘filed’ 
according to the corpus structure; additionally, the newly bound document would need to be 
cropped of watermarks as they affect the accuracy of Adobe Acrobat’s character recognition;  

 
These PDF files would then be exported to a text file copy which could be used by AntConc to 
generate word frequency list to determine words which could be used to mass query the corpus 
to create a list of pertinent structures; however, for half of this process the original, unbound, 
files were not retained. This was amended should a future method require the original, un-
cropped, files. 
 

Method of Annotation  
Initial 
The relevant excerpts of the central document were then cross-referenced alongside their 
corresponding PDF file in order to highlight and annotate the larger context to be later coded 

https://www.hathitrust.org/
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either within the central document or a qualitative data analysis software suite. Future 
annotation methods may either occur directly within ATLAS.ti’s document view or by cross-
referencing  
 
Current 
Current annotation takes place within ATLAS.ti. Like highlighting in an e-reader or PDF, this 
creates a ‘quotation’ (It’s a highlight) which can then be assigned codes. These codes can have 
hierarchical relations – where codes can be a subset of larger themes or groups. 

 
Coding 

A ‘code’ in qualitative research is often a word or phrase that represents a characteristic or con-
text of language. This can consist of transcripts, ethnography field notes, journals, documents, 
literature, photographs, video, online media such as email and webpages, and the like. 
Coding is relatedly straight forward – the highlights from the initial annotation within Adobe 
Acrobat transfer over to ATLAS.ti -  as such, pertinent excerpts appear yellow and merely need 
to be coded by selecting the highlighted region and drag-n-dropping the relevant codes upon the 
highlight; however, in some older low-resolution or quality scans, the process of highlighting 
may inadvertently include larger structures which may not be pertinent to the current coding. 

 
Originally, the ATLAS.ti codes included Enforcement, Explicit_Rules, Pedagogy, 
Policy_Justification, and Resistance; however, as a test, this coding schema was extended 
slightly to differentiate industrialization and westernization from rationals for policy; 
additionally, codes to include past Russian influence (Past_Russian) and the code to include 
descriptions of the native populace (Population_Description) were added; lastly, code groups 
were created to represent three tiers of causation. 
 

 
Figure 2 - Extended Coding Schema 

Additional Information 
 Archiving 

Ideally, in areas where large changes in structure or method have occurred, an additional folder 
labeled ARCHIVE or TRASH has been added. ‘ARCHIVE’ serves to store ‘snapshots’ of the 
current level’s contents given a period of time which can alter be reviewed to identify. This does 
not serve as a backup solution – merely to maintain a ‘timeline’ of a folder/file’s development 

 
‘Trash’, in contrast, serves to store folders and files that have been deemed irrelevant – but 
understandably are not deleted as to maintain a sort of ‘timeline’ of the projects development. 

 

Jacob Straub
This is my test in getting acquainted with coding within ATLAS.
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- Fall Semester 2019 Update - 
 
Summary 

This section update serves to inform on the structure, utilization, and status of work furthering 
the information within StoneCorp. Updated work includes completion of a list Mission 
Educators stationed at schools across Alaska; additionally, work was done towards creating a 
robust archive repository tabulating pertinent archive, their locations, and additional sheets 
tabulating pertinent collections or entries - organized by denomination. 
 

Contact 
Should any questions arise regarding the structure or means of accessing the following 
information – contact Jacob Straub (907) 841-3263 / danestraub@gmail.com. 

 
Folders & Files 

Work folders have been moved to be managed under one folder titled ‘Sandbox’ - It serves as 
the working directory for all other project efforts. 
 
At the end of Fall Semester 2019 all worksheets were flagged as ‘protected’ to avoid 
possible mis-entry of data. There is no associated password, one only need to go to 
‘Review > ‘Unprotect Workbook’ to create changes to the documents. 

 
IT IS HEAVILY RECOMMENED THAT BACKUPS ARE CREATED ON A REGULAR 
SCHEDULE. 
 
ITINERARY 
‘ITINERARY’ has been the main working directory for Fall 2019. Its purpose is to manage a 
growing list of archive repositories, their locations, pertinent archive entries or collections, and 
their means of access for later StoneCorp research. The directory includes subdirectories labeled 
after denominations of interest, apart from ‘State’, ‘National’, and ‘Third Party’ which include 
repositories that are not directly affiliated with a specific denomination. These subdirectories 
contain relevant organizations, their contact information, and pertinent collection guides. 
 
Further information on individual entries be accessed from the ‘ITINERARY.xlsx’ Excel 
Workbook – which is organized in a similar manner. The first worksheet is a table of Educators 
referenced in the Reports to the Commissioner of Education. The second worksheet is a table of 
pertinent archive repositories including major collections. 

 
TEXT LIBRARY 
This folder contains the digital copies of Reports to the Commissioner of education and other 
like entities. Near the end of the semester another online resource was found – the Orbis 
Cascade Alliance’s Archive West.  This archive has not been searched thoroughly but 
preliminary queries have been very promising. This archive consortium, focusing on 
correspondence, diaries, and manuscripts, had digital copies of Reports to the Governor of 
Alaska for download – these have been added to the Text Library under the ‘RGA’ directory.  
They are searchable; however, the low-quality scans left many artifacts; as such, character 
recognition has not been very accurate.  

http://archiveswest.orbiscascade.org/
http://archiveswest.orbiscascade.org/
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 EDUCATORS 

‘EDUCATORS’ is an Excel workbook containing a snapshot or Rose Kruger’s previous work in 
compiling a list of educators referenced within Reports to the Commissioner of Education. It 
also includes multiple sheets that were used by Jacob to compile additional information while 
keeping previous work separate as to minimize chance of mis-entering data within an existing 
field. While the Educator list can be accessed separately, it has also been included as a sheet 
within the Itinerary book. once added as a sheet within ITINERARY.xlsx, data was added and 
changed at a later date and should be considered the more ‘up-to-date’ version. 
 
It is strongly recommended to retain EDUCATORS.xlsx for archival reference. 

 
MAP 
‘MAP’ includes a custom Google map presenting the information found within 
ITINERARY.xlsx’s ‘Repository Directory’ sheet as an interactive map - should one grow tired 
of looking at Excel rows. As this map is currently tied to Jacob’s University Google account, the 
information has been exported to a (Keyhole Markup Language) KML file. Should project 
members lose access to this map and wish to create another, the KML file may be imported to 
any Google Maps or Google Earth application – A guide can be found here -  
https://support.google.com/mymaps/answer/3024836 
 

Work Done 
Educators 
Compiling a list of educators referenced within the previously accumulated Text Library and 
creating a list of archive repository locations which contain entries or references to thematic or 
aforementioned educators with the goal being to create an itinerary for future archive visits by 
Dr. Stone.  

 
 Itinerary 

Continuing Rose Kruger efforts, a list was completed containing a list of educators as they 
appear with Reports to the Commissioner of Education – These were to be tabulated along with 
their denomination, place of origination, their station, years present, their position, and 
miscellaneous notes. Once rows, which included the same name but different years, were 
combined there were over 300+ unique entries. 

 
Incomplete or Flawed Work 

While searches for names in in the education table were performed, they were not, in sum, 
exhaustive or complete. Work needs to continue querying names to archive repositories. This is 
due mostly to an error in Jacob’s search approach – educator name searches were far too 
restrictive in the date range – limiting possible results; as such, all work towards this goal 
should be considered incomplete, flawed, and redone. 

 
 
 
   

https://support.google.com/mymaps/answer/3024836
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Folder Structure 
For an appreciation on the growth of StoneCorp from start – a folder tree. 

 
├───EDUCATORS 
│   ├───Rose Archive 
│   └───zwamp (SQL Server) 
├───ITINERARY 
│   ├───Baptist 
│   ├───Episcopal 
│   │   └───Pentecostal 
│   ├───Methodist 
│   │   ├───Alaska United Methodist 
Council 
│   │   ├───Drew 
│   │   └───Methodist General 
Commission on Archives and History 
│   │       └───Have Gospel Tent Will 
Travel - Book 
│   ├───Moravian 
│   │   ├───Alaska Children's Home 
│   │   │   └───Research Contact 
and Forms 
│   │   └───Moravian Archives 
│   │       ├───Doing Research   The 
Archives of the Episcopal Church_files 
│   │       ├───Search Returns 
│   │       └───Visiting the Archives   
The Archives of the Episcopal Church_files 
│   ├───National 
│   │   ├───Library of Congress 
│   │   │   ├───Contact 
│   │   │   └───Research 
│   │   └───Russian Orthodox 
│   ├───Non 'Big Five' 
│   │   ├───Diocese 
│   │   └───Mormon 
│   │       ├───Contact 
│   │       └───Research 
│   ├───Presbyterian 
│   │   ├───Plan Your Visit_files 
│   │   ├───Presbyterian Historical 
Society 
│   │   └───Princeton Theological 
│   ├───State 
│   │   ├───AK State 
│   │   │   ├───AK Digital Archives 
│   │   │   │   ├───Contact 
│   │   │   │   └───Research 
│   │   │   ├───Alaska Museum 
│   │   │   │   ├───Contact 
│   │   │   │   └───Research 
│   │   │   └───Alaska State 
Archives 
│   │   │       ├───Contact 
│   │   │       └───Research 
│   │   ├───Anchorage Museum 
│   │   │   ├───Contact 
│   │   │   └───Research 
│   │   ├───UA System 
│   │   │   ├───UAA 
│   │   │   │   ├───Contact 
│   │   │   │   ├───Research 
│   │   │   │   └───Searches 
│   │   │   └───UAF 
│   │   │       ├───Contact 

│   │   │       └───Research 
│   │   └───University of Alaska 
│   └───THIRD PARTY 
│       ├───ARCHIVES WEST 
│       │   ├───Contact 
│       │   └───Research 
│       ├───University of Laval, 
Quebec 
│       └───University of Washington 
├───Map 
└───TEXT LIBRARY 
    ├───Reference 
    └───STONECORP 
        ├───ARCHIVE 
        │   └───AntConc Results 
        ├───Central Document 
        │   └───ARCHIVE 
        ├───LIBRARY 
        │   ├───Books 
        │   │   ├───Jones 
        │   │   ├───Originals 
        │   │   └───Replogle 
        │   ├───Jackson,Sheldon 
        │   │   ├───FAA 
        │   │   ├───LSI 
        │   │   ├───Minutes 
        │   │   └───Originals 
        │   ├───NS-DMS 
        │   │   ├───North Star Vol. 3, 
No. 4 (March 1890) 
        │   │   └───North Star Vol. 4, 
No. 6 (March 1891) 
        │   ├─── Stone Partials 
        │   ├───RBENA 
        │   │   ├───1912 
        │   │   ├───1913 
        │   │   ├───1914 
        │   │   └───1915 
        │   ├───RBIC 
        │   │   ├───1872 
        │   │   ├───1873 
        │   │   └───1874 
        │   ├───RCE 
        │   │   ├───1873 
        │   │   ├───1874 
        │   │   ├───1875 
        │   │   ├───1876 
        │   │   ├───1877 
        │   │   ├───1878 
        │   │   ├───1879 
        │   │   ├───1880 
        │   │   ├───1881 
        │   │   ├───1882 
        │   │   ├───1883 
        │   │   ├───1884 
        │   │   ├───1885 
        │   │   ├───1886 
        │   │   ├───1887 
        │   │   ├───1888 
        │   │   ├───1889 
        │   │   ├───1890 

        │   │   ├───1891 
        │   │   ├───1892 
        │   │   ├───1893 
        │   │   ├───1894 
        │   │   ├───1895 
        │   │   ├───1896 
        │   │   ├───1897 
        │   │   ├───1898 
        │   │   ├───1899 
        │   │   ├───1900-1901 
        │   │   ├───1902 
        │   │   ├───1903 
        │   │   ├───1904 
        │   │   ├───1905 
        │   │   ├───1906 
        │   │   ├───1907 
        │   │   ├───1908 
        │   │   ├───1909 
        │   │   ├───1910 
        │   │   ├───1911 
        │   │   ├───1912 
        │   │   ├───1913 
        │   │   │   ├───a 
        │   │   │   └───b 
        │   │   ├───1914 
        │   │   ├───1915 
        │   │   ├───1916 
        │   │   ├───1917 
        │   │   │   ├───a 
        │   │   │   └───b 
        │   │   ├───1918-1921 
        │   │   │   ├───a 
        │   │   │   └───b 
        │   │   └───1918-1932 
        │   │       ├───a 
        │   │       └───b 
        │   └───RGA 
        │       ├───1884-1885 
        │       ├───1886 
        │       ├───1887 
        │       ├───1888 
        │       ├───1889 
        │       ├───1890 
        │       ├───1891 
        │       ├───1892 
        │       ├───1893 
        │       ├───1894 
        │       ├───1895 
        │       ├───1896 
        │       ├───1897 
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[bookmark: _Toc27219505]Summary

This document serves to inform on accessing and managing the collection of texts comprising the Stonecorp corpus. Terminology section defines acronyms and cursory terms while accessing details the structure and location of working documents, and management details the methods of annotation, coding schema, and software currently applied to manipulate Stonecorp.	Comment by Jacob Straub: This can always be changed – I just like the way it sounds. 



[bookmark: _Toc27219506]Terms and Acronyms

Corpus		Accumulation of texts pertaining to a central subject.

Coding		Word or short phrase that symbolizes an attribute for a selection of the corpus.

Concordance	List of words used in a text – every instance of each word with its immediate neighbors.

[bookmark: _Toc27219507]Document Acronyms - Sources

A/RBIC	Annual Report of the Board of Indian Commissioners

A/RCE		Annual Report of the Commissioner of Education

NS-DMS	A Day in the Mission at Sitka The North Star (Magazine)

A/RBENA	Report on the Work of the Bureau of Education for the Natives of Alaska

Book		…It’s a book



[bookmark: _Toc27219508]Coding Acronyms - Perspectives

EA		External to Alaska—Federal government

SL		State-level administrator

T 		Teacher

S 		Student

IO 		International observer



[bookmark: _Toc27219509]Coding Acronyms - Aspects of Policy

ER		Explicit rules (federal, state, classroom)

RP		Rationale for policy (civilization; Americanization; Industrialization; influences)

CP		Classroom practices & curricular materials

EE		Evaluation of effectiveness

[bookmark: _Toc27219510]Accessing

[bookmark: _Toc27219511]Software

Adobe Acrobat  Used to export text file copies of the original scanned documents to be processed by AntConc’s Concordancer or another text parser. 



AntConc’s Concordance feature and frequency word list were used to create a central document of phrasal structures. 



ATLAS.ti Used to aid in the organization of annotations, coding, and facilitate connecting contextual excerpts along with a larger theme within larger collections of documents.



7-Zip Used for compression/archiving. Windows’s native compression feature also suffices.



[bookmark: _Toc27219512]Folder Structure

[bookmark: _Toc27219513]ARCHIVE

Directory to store compressed ‘snapshots’ of Stonecorp’s comprising folders/files being worked on. See ‘archiving’ under ‘Additional Items’ for archiving process.

 

[bookmark: _Toc27219514]ATLASti_ProjectFiles

Stores the exported project file(s) from ATLAS.ti. It is not recommended to store the current working project file in a syncing as remote syncing from another team member editing the file may subsequently corrupt the project file. See ‘Archiving under ‘Additional Items’ for archiving process.



[bookmark: _Toc27219515]Central Document

Stores the ‘Central’ Document. See Below.



[bookmark: _Toc27219516]Corpus

Stores the folders and files containing the texts comprising Stonecorp.



[bookmark: _Toc27219517]TRASH

Files no longer pertinent to research progress – rather than being deleted they are cautiously moved to the current directory level’s TRASH directory.



[bookmark: _Toc27219518]File and Corpus Structure

The corpus follows a rudimentary folder/file organization:

STONECORP / Corpus / [Acronym - Publication body/Author / [Publication Year] - – [STATUS]  / [[Publication Acronym] – [Year]].pdf 

for example, ‘~\STONECORP\Corpus\RCE\1882\RCE-1882.pdf.



[bookmark: _Toc27219519]Status Tag

The status tag suffixes the publication year within the publication body/author directory within the corpus denoting the current working status of the sub-corpus contents. There are three values:

Process – 	The sub-corpora’s PDF file has not been annotated/highlighted through cross-referencing the ‘Central’ document returned excerpts; additionally, the contents have not been added to the corpus by querying the terms list through AntConc.

Missing – 	The documents within are incomplete – pertinent sections/pages are missing from the larger publication body of that year.

Reprocess –	The sub-corpora’s PDF file produced an inaccurate text file export. An attempt should be made to re-acquire the source file(s).

[Null] – 	The files within are complete to the best of current knowledge and are annotated/highlighted.



[bookmark: _Toc27219520]Terms

A working text file containing the terms derived from AntConc’s word frequency list. Used to create the central document of phrases including the selected term(s). Refer to ‘‘Central’ Document’’ section for a table. Terms can is located in ~\ STONECORP\Schema\TERMS.txt



[bookmark: _Toc27219521]Codes

	A working excel file - an export from ATLAS.ti containing all names of proposed codes.

	Located in ~\ STONECORP\Schema\STONECORP_CODES.xlsx



[bookmark: _Toc27219522]Codes - Statistics

A working excel file - an export from ATLAS.ti containing statistical information for each file within the sub-corpora: Contains the ‘Document Name’ and the amounts of each code encoded within. Located in ~\ STONECORP\Schema\STONECORP_Stat_Export.xlsx

	

[bookmark: _Toc27219523]The ‘Central’ Document

[image: ]The ‘central’ document is an excel spreadsheet – an initial export of the ‘concordance’ generated through AntConc; however, it by no means serves the role of a concordance – AntConc’s simple wildcard characters allowed for the quick creation of a list of relevant contexts which could be exported in an organized manner. It goes beyond the purpose of a concordance which is to determine salient patterns of language use within the direct neighbors to a queried word. 



This list of terms was created by referencing a word frequency list within AntConc; however, some terms generated a great number of false positives (e.g. ‘school’) and were omitted; additionally, After the initial filtering and analysis of the structures, it was discovered that the terms ‘composition’ and variations of ‘speak’ and ‘Understand’ were not included – this added an additional 500 results. Previous versions of these search terms may be referenced within the ‘TERMS.txt’ file within the root folder of Stonecorp. Note the highlighting of ‘Tongus’ in table 1 – this was a common misrecognition of ‘tongue+’ by Adobe Acrobat’s character recognition.Table 1 - Search Terms Used in AntConc.





Individuals referencing this central document can sort by select sources, or by particular search terms, and follow the list of excerpts to determine their pertinence to the research subject matters; however, with the inclusion of qualitative data analysis software such as ATLAS.ti, the purpose of this document has generally run its course; however, it may be used as a quick reference tool of the pertinent excerpts found within the documents without referencing the PDFs.  Context phrases are usually a couple of structures to a paragraph in length. The file can be accessed in: ‘~\STONECORP\Central Document\antconc_concordance_results*.xlsx’





[image: ]

Figure 1- Sample of 'Central' Document

[bookmark: _Toc27219524]Central Document - Structure

	Worksheets

The Central document includes multiple worksheets. This is due to the inclusion of additional terms after determination of excerpt relevance has begun as it was unknown whether 

‘Excerpts_03.15.19’ – Contents include AntConc’s results from AntConc – See Table 1 for terms used.

Excerpts_OLD_02.17.19

The previous results of the initial compilation of terms searched through the corpus. This worksheet should remain as it contains the initial relevancy values (see Excerpt subsection of Columns). 

Excerpts_OLD_02.17.19-Sandbox

A Working copy of the preceding. This worksheet was created to prevent any detrimental/irreversible/unintentional changes made so there would be no loss of data; additionally, it was created to find a method to merge or transition the ‘relevant’ values of columns matching ‘Excerpt_b’ values from ‘Excerpts_OLD_*’ to ‘Excerpts_03.15.19’. It was created to find a method within excel to run a string comparison, find matching strings and then copy the row’s relevancy value; unfortunately, limited knowledge of Excel’s formula/ macro language prevents this.

Formula Sandbox

A Blank sheet which would include any cross-worksheet formulas.

	

Column Data

ID 

The unique numerical ID assigned by AntConc as results were compiled. Its values hold little relevancy to the deeper understanding of the corpus save for the it reflects what order the excerpt was identified containing a relevant keyword.



	Relevant

Values include T/rue, F/alse, N/eutral, and the hyphen (‘-‘) which denote the excerpt’s relevancy to the scope of research.

· T/rue reflected a excerpt which structure as is or in combination with its larger context was deemed relevant to the topic inquired by the research. 

· F/alse, of course, reflected the opposite nature of T/rue. 

· N/eutral reflected a context which required the confirmation of Dr.Stone; 

· Hyphen (‘-‘) identified contexts which were redundant, either within or next to an excerpt which was already identified to be relevant or not. The intern assigned this task later got lazy and would skip the duplicate rows….

	

Excerpt/eab

Excerpt is the combination of the String values in ‘Excerpt_a’ and ‘Excerpt_b’ to aid in initial reading. It is an optional field if Excerpt_a is right justified and Exerpt_b is left justified 



Source

Identifies the source file/sub-corpus the excerpt was found in – used to cross reference the larger context when the 150 characters did not provide enough.

	

Hidden Columns 

Excerpt_a/ea

	The half of the 150-character excerpt preceding the returned keyword.

	

	Excerpt_B/eb	

	The following half of the 150-character excerpt including the returned keyword.



Source_File_Code 

Redundant column which became irrelevant once sub corpora labeling followed current naming schemes - see ‘File and Corpus Structure’ section. Values are those included under ‘Terms – Acronyms – Sources’: (A/RBIC, A/RCE, NS-DMS, Book).



Perspective_Code 

Redundant column to be used for coding of the excerpt - became irrelevant once coding began in ATLAS.ti as the feature is built into the coding aspects of the software.

Values are those included under ‘Coding Acronyms – Perspective’ - (EA,SL,T,S,IO).



Policy_Aspect_Code 

Redundant column to be used for coding of the excerpt - became irrelevant once coding began in ATLAS.ti as the feature is built into the coding aspects of the software.

Values are those included under ‘Coding Acronyms - Aspects of Policy’ – (ER,RP,CP,EE)



Reference String

An unused column which would compile the preceding values of ‘Source_File_Code, Perspective_Code, and Policy_Aspect_Code’ to create an easy reference string. This became irrelevant once coding began in ATLAS.ti as the feature is built into the software.

	

[bookmark: _Toc27219525]Managing

[bookmark: _Toc27219526]Data Collection

Government documents were collected through the Hathi Trust Digital Library. As the University of Alaska is not a partnered institution, collection was limited to opening individual tabs – for each page for the selected year of publication. These files were then downloaded to a temporary folder to be bound within Adobe Acrobat, labeled, and appropriately ‘filed’ according to the corpus structure; additionally, the newly bound document would need to be cropped of watermarks as they affect the accuracy of Adobe Acrobat’s character recognition; 



These PDF files would then be exported to a text file copy which could be used by AntConc to generate word frequency list to determine words which could be used to mass query the corpus to create a list of pertinent structures; however, for half of this process the original, unbound, files were not retained. This was amended should a future method require the original, un-cropped, files.



[bookmark: _Toc27219527]Method of Annotation 

[bookmark: _Toc27219528]Initial

The relevant excerpts of the central document were then cross-referenced alongside their corresponding PDF file in order to highlight and annotate the larger context to be later coded either within the central document or a qualitative data analysis software suite. Future annotation methods may either occur directly within ATLAS.ti’s document view or by cross-referencing 



[bookmark: _Toc27219529]Current

Current annotation takes place within ATLAS.ti. Like highlighting in an e-reader or PDF, this creates a ‘quotation’ (It’s a highlight) which can then be assigned codes. These codes can have hierarchical relations – where codes can be a subset of larger themes or groups.



[bookmark: _Toc27219530]Coding

A ‘code’ in qualitative research is often a word or phrase that represents a characteristic or context of language. This can consist of transcripts, ethnography field notes, journals, documents, literature, photographs, video, online media such as email and webpages, and the like.

Coding is relatedly straight forward – the highlights from the initial annotation within Adobe Acrobat transfer over to ATLAS.ti -  as such, pertinent excerpts appear yellow and merely need to be coded by selecting the highlighted region and drag-n-dropping the relevant codes upon the highlight; however, in some older low-resolution or quality scans, the process of highlighting may inadvertently include larger structures which may not be pertinent to the current coding.



Originally, the ATLAS.ti codes included Enforcement, Explicit_Rules, Pedagogy, Policy_Justification, and Resistance; however, as a test, this coding schema was extended slightly to differentiate industrialization and westernization from rationals for policy; additionally, codes to include past Russian influence (Past_Russian) and the code to include descriptions of the native populace (Population_Description) were added; lastly, code groups were created to represent three tiers of causation.	Comment by Jacob Straub: This is my test in getting acquainted with coding within ATLAS.



[image: ]

Figure 2 - Extended Coding Schema

[bookmark: _Toc27219531]Additional Information

[bookmark: _Toc27219532]	Archiving

Ideally, in areas where large changes in structure or method have occurred, an additional folder labeled ARCHIVE or TRASH has been added. ‘ARCHIVE’ serves to store ‘snapshots’ of the current level’s contents given a period of time which can alter be reviewed to identify. This does not serve as a backup solution – merely to maintain a ‘timeline’ of a folder/file’s development



‘Trash’, in contrast, serves to store folders and files that have been deemed irrelevant – but understandably are not deleted as to maintain a sort of ‘timeline’ of the projects development.



[bookmark: _Toc27219533]
- Fall Semester 2019 Update -



[bookmark: _Toc27219534]Summary

This section update serves to inform on the structure, utilization, and status of work furthering the information within StoneCorp. Updated work includes completion of a list Mission Educators stationed at schools across Alaska; additionally, work was done towards creating a robust archive repository tabulating pertinent archive, their locations, and additional sheets tabulating pertinent collections or entries - organized by denomination.



[bookmark: _Toc27219535]Contact

Should any questions arise regarding the structure or means of accessing the following information – contact Jacob Straub (907) 841-3263 / danestraub@gmail.com.



[bookmark: _Toc27219536]Folders & Files

Work folders have been moved to be managed under one folder titled ‘Sandbox’ - It serves as the working directory for all other project efforts.



At the end of Fall Semester 2019 all worksheets were flagged as ‘protected’ to avoid possible mis-entry of data. There is no associated password, one only need to go to ‘Review > ‘Unprotect Workbook’ to create changes to the documents.



IT IS HEAVILY RECOMMENED THAT BACKUPS ARE CREATED ON A REGULAR SCHEDULE.



[bookmark: _Toc27219537]ITINERARY

‘ITINERARY’ has been the main working directory for Fall 2019. Its purpose is to manage a growing list of archive repositories, their locations, pertinent archive entries or collections, and their means of access for later StoneCorp research. The directory includes subdirectories labeled after denominations of interest, apart from ‘State’, ‘National’, and ‘Third Party’ which include repositories that are not directly affiliated with a specific denomination. These subdirectories contain relevant organizations, their contact information, and pertinent collection guides.



Further information on individual entries be accessed from the ‘ITINERARY.xlsx’ Excel Workbook – which is organized in a similar manner. The first worksheet is a table of Educators referenced in the Reports to the Commissioner of Education. The second worksheet is a table of pertinent archive repositories including major collections.



[bookmark: _Toc27219538]TEXT LIBRARY

This folder contains the digital copies of Reports to the Commissioner of education and other like entities. Near the end of the semester another online resource was found – the Orbis Cascade Alliance’s Archive West.  This archive has not been searched thoroughly but preliminary queries have been very promising. This archive consortium, focusing on correspondence, diaries, and manuscripts, had digital copies of Reports to the Governor of Alaska for download – these have been added to the Text Library under the ‘RGA’ directory.  They are searchable; however, the low-quality scans left many artifacts; as such, character recognition has not been very accurate. 



[bookmark: _Toc27219539]	EDUCATORS

‘EDUCATORS’ is an Excel workbook containing a snapshot or Rose Kruger’s previous work in compiling a list of educators referenced within Reports to the Commissioner of Education. It also includes multiple sheets that were used by Jacob to compile additional information while keeping previous work separate as to minimize chance of mis-entering data within an existing field. While the Educator list can be accessed separately, it has also been included as a sheet within the Itinerary book. once added as a sheet within ITINERARY.xlsx, data was added and changed at a later date and should be considered the more ‘up-to-date’ version.



It is strongly recommended to retain EDUCATORS.xlsx for archival reference.



[bookmark: _Toc27219540]MAP

‘MAP’ includes a custom Google map presenting the information found within ITINERARY.xlsx’s ‘Repository Directory’ sheet as an interactive map - should one grow tired of looking at Excel rows. As this map is currently tied to Jacob’s University Google account, the information has been exported to a (Keyhole Markup Language) KML file. Should project members lose access to this map and wish to create another, the KML file may be imported to any Google Maps or Google Earth application – A guide can be found here - 

https://support.google.com/mymaps/answer/3024836



[bookmark: _Toc27219541]Work Done

Educators

Compiling a list of educators referenced within the previously accumulated Text Library and creating a list of archive repository locations which contain entries or references to thematic or aforementioned educators with the goal being to create an itinerary for future archive visits by Dr. Stone. 



	Itinerary

Continuing Rose Kruger efforts, a list was completed containing a list of educators as they appear with Reports to the Commissioner of Education – These were to be tabulated along with their denomination, place of origination, their station, years present, their position, and miscellaneous notes. Once rows, which included the same name but different years, were combined there were over 300+ unique entries.



[bookmark: _Toc27219542]Incomplete or Flawed Work

While searches for names in in the education table were performed, they were not, in sum, exhaustive or complete. Work needs to continue querying names to archive repositories. This is due mostly to an error in Jacob’s search approach – educator name searches were far too restrictive in the date range – limiting possible results; as such, all work towards this goal should be considered incomplete, flawed, and redone.
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[bookmark: _Toc27219543]Folder Structure

For an appreciation on the growth of StoneCorp from start – a folder tree.





├───EDUCATORS

│   ├───Rose Archive

│   └───zwamp (SQL Server)

├───ITINERARY

│   ├───Baptist

│   ├───Episcopal

│   │   └───Pentecostal

│   ├───Methodist

│   │   ├───Alaska United Methodist Council

│   │   ├───Drew

│   │   └───Methodist General Commission on Archives and History

│   │       └───Have Gospel Tent Will Travel - Book

│   ├───Moravian

│   │   ├───Alaska Children's Home

│   │   │   └───Research Contact and Forms

│   │   └───Moravian Archives

│   │       ├───Doing Research   The Archives of the Episcopal Church_files

│   │       ├───Search Returns

│   │       └───Visiting the Archives   The Archives of the Episcopal Church_files

│   ├───National

│   │   ├───Library of Congress

│   │   │   ├───Contact

│   │   │   └───Research

│   │   └───Russian Orthodox

│   ├───Non 'Big Five'

│   │   ├───Diocese

│   │   └───Mormon

│   │       ├───Contact

│   │       └───Research

│   ├───Presbyterian

│   │   ├───Plan Your Visit_files

│   │   ├───Presbyterian Historical Society

│   │   └───Princeton Theological

│   ├───State

│   │   ├───AK State

│   │   │   ├───AK Digital Archives

│   │   │   │   ├───Contact

│   │   │   │   └───Research

│   │   │   ├───Alaska Museum

│   │   │   │   ├───Contact

│   │   │   │   └───Research

│   │   │   └───Alaska State Archives

│   │   │       ├───Contact

│   │   │       └───Research

│   │   ├───Anchorage Museum

│   │   │   ├───Contact

│   │   │   └───Research

│   │   ├───UA System

│   │   │   ├───UAA

│   │   │   │   ├───Contact

│   │   │   │   ├───Research

│   │   │   │   └───Searches

│   │   │   └───UAF

│   │   │       ├───Contact

│   │   │       └───Research

│   │   └───University of Alaska

│   └───THIRD PARTY

│       ├───ARCHIVES WEST

│       │   ├───Contact

│       │   └───Research

│       ├───University of Laval, Quebec

│       └───University of Washington

├───Map

└───TEXT LIBRARY

    ├───Reference

    └───STONECORP

        ├───ARCHIVE

        │   └───AntConc Results

        ├───Central Document

        │   └───ARCHIVE

        ├───LIBRARY

        │   ├───Books

        │   │   ├───Jones

        │   │   ├───Originals

        │   │   └───Replogle

        │   ├───Jackson,Sheldon

        │   │   ├───FAA

        │   │   ├───LSI

        │   │   ├───Minutes

        │   │   └───Originals

        │   ├───NS-DMS

        │   │   ├───North Star Vol. 3, No. 4 (March 1890)

        │   │   └───North Star Vol. 4, No. 6 (March 1891)

        │   ├─── Stone Partials

        │   ├───RBENA

        │   │   ├───1912

        │   │   ├───1913

        │   │   ├───1914

        │   │   └───1915

        │   ├───RBIC

        │   │   ├───1872

        │   │   ├───1873

        │   │   └───1874

        │   ├───RCE

        │   │   ├───1873

        │   │   ├───1874

        │   │   ├───1875

        │   │   ├───1876

        │   │   ├───1877

        │   │   ├───1878

        │   │   ├───1879

        │   │   ├───1880

        │   │   ├───1881

        │   │   ├───1882

        │   │   ├───1883

        │   │   ├───1884

        │   │   ├───1885

        │   │   ├───1886

        │   │   ├───1887

        │   │   ├───1888

        │   │   ├───1889

        │   │   ├───1890

        │   │   ├───1891

        │   │   ├───1892

        │   │   ├───1893

        │   │   ├───1894

        │   │   ├───1895

        │   │   ├───1896

        │   │   ├───1897

        │   │   ├───1898

        │   │   ├───1899

        │   │   ├───1900-1901

        │   │   ├───1902

        │   │   ├───1903

        │   │   ├───1904

        │   │   ├───1905

        │   │   ├───1906

        │   │   ├───1907

        │   │   ├───1908

        │   │   ├───1909

        │   │   ├───1910

        │   │   ├───1911

        │   │   ├───1912

        │   │   ├───1913

        │   │   │   ├───a

        │   │   │   └───b
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